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OVERVIEW 

A. Authority and Responsibility 
As Head of School, Amy Walker is the designated COVID-19 Contact Person and has the overall 
authority and responsibility for implementing the provisions of this CPP in our school and for 
ensuring employees, parents, and students receive answers to questions about the program as 
needed to the best of her ability. The Head of School contact information is: 
 

 Amy Walker, Head of School 
 amywalker@heritagoakschool.com 
 (661) 823-0885 

 

In addition, all principals, staff, and faculty members are responsible for implementing and 
maintaining the CPP in their assigned work areas.  

All employees are responsible for using safe work practices, following all directives, policies, 
and procedures, and assisting in maintaining a safe work environment. 

B. Comments and Special Considerations 
Heritage Oak School is a private entity and is considered its own LEA. The school is located on 
the Country Oaks Baptist Church campus. The Kern County Department of Public Health 
approved a waiver for grades K-6 to return to campus on September 8, 2020. Secondary 
students were able to return to campus on October 27, 2020 when Kern County dropped to the 
Red Tier.  

Per the California Department of Public Health’s (CDPH) definitions, Heritage Oak has been an 
open school since September 8, 2020. 

Additional considerations to note: 

 

• The School does not offer public transportation for employees or students.  

• No students are housed on campus overnight in a boarding situation.  

• The lunchroom and all school-provided lunch services have been suspended for the 

year. 

 

C. COVID Scope and Disclaimer  
The School has adopted this Policy in relation to the CDPH and Cal/OSHA requirements to 
promote a safe and healthy school and workplace by establishing best practices in relation to 
our School’s specific situation and circumstances in an effort to mitigate the spread of COVID-
19 to the best of our ability.  The CPP applies to all areas of the School campus both indoor and 
outdoor, including buildings, facilities, and grounds.  Due to the evolving nature of the COVID-
19 public health emergency and the orders and guidance from federal, state, and local 
governments and public health authorities, the School may, in its sole and absolute discretion, 
modify or revoke the CPP Policy at any time. 
 

mailto:amywalker@heritagoakschool.com
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SECTION 1: IDENTIFICATION AND EVALUATION OF COVID-19 HAZARDS 

A. Evaluation Strategies to Identify and Evaluate 

Heritage Oak School will implement the following in our workplace: 

• Conduct workplace-specific evaluations using the Appendix A: Identification of COVID-19 

Hazards form.  

• Evaluate employees’ potential workplace exposures to all persons at, or who may enter, our 

workplace. 

• Review applicable orders and general and industry-specific guidance from the State of 

California, Cal/OSHA, and the local health department related to COVID-19 hazards and 

prevention. 

• Evaluate existing COVID-19 prevention controls in our workplace and the need for different 

or additional controls.  

• Conduct periodic inspections using the Appendix B: COVID-19 Inspections form as needed to 

identify unhealthy conditions, work practices, and work procedures related to COVID-19 and 

to ensure compliance with our COVID-19 policies and procedures. 

 

B. Employee Participation 

Employees and their authorized employees’ representatives are encouraged to participate in the 

identification and evaluation of COVID-19 hazards by contacting the Head of School either by email 

or by appointment.  

C. Employee screening 

Daily employee screening is conducted by the employee prior to arrival and is submitted to the 

school before coming onto campus. A link to the screening form is texted to the employee daily 

using our Gradelink SIS and Google Forms, the information is recorded, and is monitored by the 

School Clerk. (See Section 3 for additional details.) 

 

SECTION 2: CONTROL OF COVID HAZARDS 

A. Cloth Face Coverings/Face Shields  
All employees and students must bring a face covering for use while at school or one will be 
provided.  Those unable to wear masks for medical reasons must provide written documentation 
from their local healthcare provider as to such. (Documentation will be kept in the employee’s 
personnel file or the student’s cumulative file in the school office)  

• Cloth Face Coverings 
Cloth face coverings must be made from breathable cloth materials, cover the entire nose 
and mouth area, and be secured to the head with elastic ties or straps.  Cloth face coverings 
are meant to protect other people in case the wearer is unknowingly infected.  Cloth face 
coverings are not surgical face masks, respirators, or personal protective equipment.  
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However, the School will provide some employees surgical face masks, respirators, or 
personal protective equipment dependent (“PPE”) on the employee’s job duties.   

Cloth face coverings that no longer cover the nose and mouth, do not stay on the face, are 
soiled, or have holes or tears are not acceptable and must be discarded.  Employees are 
responsible for maintaining face coverings with proper care.  Cloth face coverings should be 
washed daily per CDC guidance found at: https://www.cdc.gov/coronavirus/2019-
ncov/prevent-getting-sick/how-to-wash-cloth-face-coverings.html.   

The School will have face covering or face shields available for employees or students who 
fail to bring one or whose face covering becomes damaged while at school.  

Extra PPE is provided in all classrooms in a designated, sealed container marked PPE. 

• Face Shields 
Teachers of younger students will be allowed to use face shields when social distancing as 
applicable to specific types of pedagogical instruction, which enable younger students to 
see their faces and to avoid potential barriers to phonological instruction. 

• Exceptions 
 The following additional exceptions to the use of face coverings include: 

- When an employee is alone in a room. (Note: Students should not be in 
rooms alone on campus except the restroom.) 

- While eating and drinking at least six feet apart and outside air supply to the 
area, if indoors, has been maximized to the extent possible. 

- Employees or students who cannot wear face coverings due to a medical or 
mental health condition or disability, or who are hearing-impaired or 
communicating with a hearing-impaired person. Alternatives will be 
considered on a case-by-case basis. 

- Specific tasks that cannot feasibly be performed with a face covering, 
where employees or students will be kept at least six feet apart.  

 

B. Stable Groups (Cohorts)  

• Grammar School Cohort Groups and assigned spaces will be designated by the school 
(See Appendix C). Each cohort will be assigned one classroom for use and will use 
separate playground areas at any given time. Restroom breaks are scheduled so that no 
cohort group is mixing with another cohort. Lunches will be eaten in the classroom with 
the assigned teacher. 
 

• Secondary School Cohort Group and assigned spaces will be designated by the school 
(See Appendix C). Each cohort will be assigned two classrooms for use, one set of 
restrooms, and one outdoor space separate from the other cohorts. Cohort groups will 
not be required to cross over another cohort when changing classrooms since their 
assigned rooms will be in different areas of the campus. Lunches will be eaten in the 
classroom with the assigned teacher or in the outdoor space provided for the cohort. 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wash-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wash-cloth-face-coverings.html
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A block schedule has been implemented to reduce the number of classes secondary 
students have per day and to reduce the amount of movement on campus for both 
faculty and students.  
 
Electives and Bible Studies will be held by cohort and a new elective will be held every 5 
weeks with a designated instructor. 
 

C. Physical Distancing  
The Centers for Disease Control and Prevention (CDC) recommends physical distancing to reduce 

the spread of COVID-19.   According to the CDC, the virus that causes COVID-19 spreads primarily 

when people come into close contact (within about 6 feet) with each other for a prolonged period 

(approximately 15 minutes or more).  The California Department of Public Health (CDPH) and Safe 

Schools for All has issued requirements for students and employees to maintain at least 6 feet of 

distance from one another in schools to the greatest extent possible. Therefore, employees are 

expected to encourage the School’s physical distancing strategies and shall take measures to 

decrease close congregation among students.   

Employees and students are required to maintain at least 6 feet of physical distance from other 
individuals, and are to refrain from engaging in handshakes, hugs, or any other unnecessary 
physical contact with any other person while on campus.   

• Campus Arrival and Departure  
Students will be screened at their vehicle before exiting and entering the school campus. 
Only students that pass the screening will be allowed to remain for the day. Specific outside 
entry and exit points to the School’s campus have been designated to promote physical 
distancing. Students will walk from the carpool lane down the north side of the building to 
the outdoor breezeway to enter their classroom (cohort) directly; they will not enter the 
main building.  

Prior to entering the School’s campus, all employees will be subject to screening 
requirements consistent with the School’s Policy and Protocols for Screening Employees 
using the form provided daily via text messaging.  Employees with children must first pass 
through the student check point detailed above before parking and exiting their vehicle. 

After clearing the screening protocols, students will be directed to their classrooms by 
School staff.   Kindergarten students will be accompanied to their classrooms by a staff 
member or parent volunteer who has cleared the School’s screening requirements.  

 
Since drop off is staggered and screenings are occurring in each car, students will maintain 
physical distancing from others once they arrive on campus.   

The School encourages families to designate one parent or caregiver to drop off and pick up 
their children each school day.  However, we realize that this may not be possible for all 
families and on all school days.   
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• Movement on Campus 
Employees and students shall minimize movement and close congregation, as much as 
practicable, in all campus environments including but not limited to, hallways, break rooms, 
staff rooms, classrooms, bathrooms, and communal-use spaces as applicable. Floor markers 
indicate traffic patterns in the outdoor breezeway where classrooms are accessed. 

For secondary students, passing periods will occur in an orderly fashion according to 
marked traffic patterns that help ensure social distancing. Secondary cohorts should not 
enter the designated campus area of another cohort except for passing through the 
outdoor breezeway at the beginning and end of the day. 

• Classroom Seating 
Desks, activity stations, tables and/or chairs will be spaced a minimum of 6 feet apart. 
Student desks will be arranged facing the same direction (rather than facing each other).  If 
students sit at tables, they will only be allowed to sit on one side of the table, spaced apart, 
so that children are not directly facing one another when indoors.   

Circle or group time, as applicable to younger students, and other activities which bring 
students close together, will not take place during this time. Teachers should avoid 
assigning group assignments that require children to be within 6’ of one another, however 
Google Meet or Google Hangouts may be used for group assignments.   

• Accessing Student Belongings 
Each student’s personal belongings must be separated in an individually labeled storage 
container, cubby, or area.  Teachers of younger students using such storage facilities will 
monitor accessibility so that students take turns accessing the area and remain 6’ apart. 

Older students typically assigned lockers will only be allowed use of a locker for the 2020-
2021 school year if they have PE and need to store PE clothes until the end of the day. 
Lockers will be assigned in their cohort area in such a way that distancing from other 
students is possible. Students will be discouraged from using the locker area when multiple 
students are present.  

• Restroom Breaks 
Students in grades K-6 will take restroom breaks with their class and accompanied by their 
teacher or assigned aide. Only 1-2 students will enter the restroom at a time, staggered to 
allow for the most social distancing possible. Kindergarten students will use their own 
restroom area and have one student in the restroom at a time.  Students who need to use 
the restroom at unassigned times, will not enter if another student is currently in a stall.  
While waiting, students will sit 6’ apart on the brick wall (as marked). 

Students in grades 7-12 will use the restroom designated for their cohort during scheduled 
breaks. Only 1-2 students will enter the restroom at a time, staggered to allow for the most 
social distancing possible. 

Faculty members are encouraged to use the restroom one at a time when possible. 
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• Outdoor Activities 
Outdoor teaching time, physical education or recess activities will be scheduled by cohort in 
designated locations as assigned to avoid mingling with other cohorts. Students are to 
always maintain a distance of at least 6 feet from other students.   

Teachers will be expected to manage their cohort within their assigned designated area of 
the campus during the outdoor activity and stay within the determined boundaries. (See 
Appendix D) 

Teachers should develop instructions for appropriate physically distanced outdoor activities 
that are easy for younger students to understand and are developmentally appropriate (i.e., 
airplane arms, etc.).  Physical education will be limited to activities that do not involve 
physical contact with other students.   

• Field Trips and Events 
The School will encourage virtual activities and events in lieu of field trips, assemblies, and 
on-site performances. Off-campus field trips will not be conducted unless guidance from the 
state is revised. 

• Faculty and Parent Meetings 
When possible, in-person meetings, including parent-teacher conferences, will be replaced 
with other means of communications, such as phone conferences or a virtual format.  If an 
in-person meeting is held, it must take place in a location that allows all individuals to 
maintain a minimum distance of 6 feet and all individuals must check in at the school office 
per stated protocols above.  

• Employee Peer-to-Peer Mentoring and Visits  
Whenever possible, employees should meet outdoors and refrain from unnecessary social 
visits to other employees’ work areas or classrooms.  If indoor interactions cannot be 
avoided, employees will observe a minimum physical distance of 6 feet between themselves 
and any other person as much as possible. 

• Campus Visitors 
During the school day, Heritage Oak will reduce access to the campus, and limit the number 
of visitors and parents, to those that need to conduct essential business only. Visitors may 
call the school office when arriving on campus for curbside service. If the visitor needs to 
come into the building, the entry and exit points for campus visitors will be the double 
doors by the front office.  All campus visitors must be approved by the front office staff 
before proceeding past the administrative office area.  Visitors, who are authorized to enter 
the School’s campus, will not be able to do so until they have cleared the screening 
protocols set forth in the School’s Policy and Protocols for Screening Students/Employees.  

Signs will be placed at conspicuous places at all School entrances that instruct employees, 
students, parents, and other visitors not to enter if they are experiencing symptoms 
associated with COVID-19 (e.g., cough, shortness of breath or difficulty breathing, and/or 
more of the following: fever, chills, repeated shaking with chills, muscle pain, headache, 
sore throat, new loss of taste or smell, or any other symptom associated with COVID-19 
identified by the CDC).  The sign also requires persons who are not experiencing these 
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symptoms and who can enter the facilities that they are to wear face coverings and 
maintain six feet of distance between themselves and others while on campus.    

D. Ventilation and Filtration 
All classrooms used have an access directly from the outdoors, so no interior hallways are 
necessary for faculty or student use except for one restroom area. This provides for the highest 
amount of fresh air and ventilation possible.  

Weather permitting, teachers will open windows and/or doors in indoor classrooms to increase 
ventilation, and if doing so does not pose a safety and health risk to children (such as cold 
weather or smoke from fires, etc.).  If doing so poses a health or safety risk to persons in the 
classroom, the School will consider alternatives as needed.   

When and where possible, the School will install and maintain Merv-13 filters for additional air 
purification. Availability of Merv-13 filters has been extremely limited but will be purchased as 
they become available. Because too many Merv-13 filters (and higher) will damage our heating 
and air system, use will be limited to rooms that offer the least natural ventilation.  

E. Cleaning and Disinfectant  
To carry out the cleaning and disinfecting protocols set forth in this Policy, the School will use, 
and will provide for use, soap and water, hand sanitizer, and cleaning and disinfectant products 
approved for use against COVID-19, on the Environmental Protection Agency (EPA) “List N: 
Disinfectants for Use Against SARS-CoV-2” (“List N”) labeled to be effective against emerging 
viral pathogens.  The School will make efforts to select and make available cleaning and 
disinfectant products on List N with asthma-safe ingredients, such as hydrogen peroxide, citric 
acid, or lactic acid, and will avoid products that mix hydrogen peroxide, citric acid, or lactic acid 
with peroxyacetic (peracetic) acid, sodium hypochlorite (bleach), or quaternary ammonium 
compounds, which can cause asthma.   
 

• Regular Cleaning and Disinfecting Responsibilities and Schedules 
The School will establish a regular cleaning and disinfecting schedule for all School 
buildings, facilities, and grounds to promote a safe and healthy School campus and to 
minimize the possibility of under- and over-using cleaning and disinfectant products.  
The School will also record and track cleaning for each room or area. 
 
Because of the strong chemical component in disinfectants, sanitization with 
disinfectants will be used sparingly at the end of the day. Sanitization with disinfectants 
will also take place when a child has become ill in the classroom, but only when children 
are not present.  After disinfecting, the room will be aired before students may return to 
the classroom. 
 
See Appendix E for the school’s current cleaning schedule. 
 

• Cleaning and Disinfecting Protocols 
All School employees and any outside Custodial Service Providers must also adhere to 
the following requirements when using cleaning and disinfectant products: 
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- Wear proper personal protective equipment (PPE), including gloves, eye 
protection, respiratory protection and other appropriate protective 
equipment required by the label directions on the cleaning products. Training 
and disposable PPE will be provided by the School for all users and should 
not be shared by employees.  
 

- Follow all label directions including appropriate dilution rates, application 
methods, and contact times. 
 

- Utilize safe and correct application methods for cleaning and disinfectant 
products. 
 

- Never mix bleach and other cleaning and disinfection products together, as 
this can cause fumes that may be dangerous when inhaled.   
 

- Keep all cleaning products and disinfectants out of the reach of children. 
 

- Properly ventilate the space while cleaning and disinfecting and introduce 
fresh outdoor air as much as possible, for example, by opening windows 
where practicable.  
 

- Complete thorough cleaning and any necessary disinfecting when children 
are not present and air out the space before children arrive by opening 
windows/doors or by using an air conditioner setting that brings in fresh air. 

- Wear Personal Protective Equipment (PPE) when cleaning, disinfecting, and 
removing trash. PPE includes including gloves, eye protection, respiratory 
protection and other appropriate protective equipment as required by the 
label directions on the cleaning products used. 

• Cleaning Hard and Non-Porous Items 
Each day, the School will clean and disinfect any frequently touched hard and non-
porous surfaces or objects, such as glass, metal, or plastic, throughout the School’s 
facilities with the appropriate products per EPA recommendations.  Examples of 
frequently used surfaces or objects that will receive routine disinfection include, but are 
not limited to: 
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• Tables 

• Doorknobs 

• Light switches 

• Countertops 

• Handles 

• Desks 

• Phones 

• Keyboards 

• Toilets 

• Faucets and sinks 

• Touch screens 

• Copiers 

• Games 

• Art supplies 

• Electronic devices  

• Learning aids 

• Printers 

• Books/binders 

• Refrigerators 

• Microwaves 

• Coffee makers 

• File cabinets and shelves 

• Shared computers 

• Shared tools/equipment 

• Stairways and stairwells 

• Handrails 

• Toys 

 

 

• Soft and Porous Items 
The School has removed as much soft and porous material as possible throughout the 
facility to reduce frequent handling or contact with multiple people.  The School will 
clean or launder soft and porous items, as appropriate, by following the directions on 
the items’ labels, using the warmest appropriate water setting.  When necessary, as 
with classroom folding chairs, the School will disinfect the soft and porous materials 
using an electrostatic sprayer. 
 

• Drinking Fountains and Water Systems 
The School will be suspending the use of drinking from water fountains. Students must 
bring at least two water bottles: either a personal reusable water bottle or a disposable 
water bottle. Extra water bottles may be purchased in the school office. 
 

• Provision of Hand-Washing and Other Healthy Hygiene Supplies 
Most classrooms include sinks with soap and water. Those that do not will utilize the 
designated restrooms as needed.  Faculty and staff will train and encourage students to 
wash hands for at least 20 seconds.  
 
The School will make available disposable wipes or hand sanitizer with at least 60 
percent ethyl alcohol, or other effective disinfectant as well as tissues, paper towels, 
and no-touch trashcans in all classrooms, office areas, the Grove, the Sanctuary, 
restrooms and in any other appropriate areas on campus for use by students, 
employees, and visitors for hand-washing and other healthy hygiene practices.   
 

• Restrooms 
The School will clean and disinfect restrooms daily. Mid-day, all restrooms will be 
checked for additional cleaning needs. Supplies such as soap, paper towels, and toilet 
paper will be checked daily and refilled as needed to ensure a steady supply.  
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• Handwashing/Promoting Healthy Hygiene Practices 
Employees and students are expected to wash their hands (for a minimum of 20 
seconds) or use hand sanitizer when a sink is not available and after any of the following 
activities: using the restroom, sneezing, touching the face, blowing the nose, cleaning, 
sweeping, mopping, smoking, eating, drinking, entering, or leaving the facility or 
classroom, going on break, and before and after their work shift. 

Teachers of younger students will train and establish class routines for hand hygiene 
throughout the day based on the cohort’s unique schedule. 

• Break/Meal Periods 
Teachers will monitor their cohort in the classroom during meals and snacks to ensure 
students are not sharing water bottles, food, or other items. Student desks will be 
cleaned after use with standard cleaning solutions.  

• Playgrounds/Outdoor Play Activities 
Students will wash or wipe hands with hand sanitizer before and after outdoor activities.  
Students will also be reminded to not touch their faces during the games.   



14 
 

SECTION 3: COVID SCREENING PROTOCOLS 

All personal identifying information of COVID-19 cases or symptoms will be kept confidential. All COVID-19 
testing or related medical services provided by us will be provided in a manner that ensures the confidentiality of 
employees and students, with the exception of unredacted information on COVID-19 cases that will be provided 
immediately upon request to the local health department, CDPH, Cal/OSHA, the National Institute for 
Occupational Safety and Health (NIOSH), or as otherwise required by law. 

All employee and student medical records will be kept confidential and not disclosed or reported 

without the employee’s express written consent to any person within or outside the workplace, with the 

following exceptions: (1) Unredacted medical records provided to the local health department, CDPH, 

Cal/OSHA, NIOSH, or as otherwise required by law immediately upon request; and (2) Records that do 

not contain individually identifiable medical information or from which individually identifiable medical 

information has been removed. 

 

• Symptom Monitoring  
No persons who have a fever of 100.4º F (38.0º C) or other symptoms associated with 
COVID-19 will be permitted on campus. If the screener determines that an employee or 
student is presenting with symptoms associated with COVID-19, the individual will not be 
allowed to enter the School facilities/campus and will be sent home pursuant to the 
School’s established protocols. 
 
The CDC currently identifies the following symptoms as being associated with COVID-19:  

• Fever, defined as 100.4 degrees Fahrenheit or higher 

• Cough 

• Shortness of breath or difficulty breathing 

• Chills 

• Repeated shaking with chills 

• Muscle or body aches 

• Headache 

• Sore throat 

• New loss of taste or smell 

• Congestion or runny nose 

• Nausea  

• Vomiting  

• Diarrhea  
 

Each of these symptoms is hereinafter referred to as a “symptom associated with COVID-
19.”  This list does not include all possible symptoms associated with COVID-19, and the 
School may update this list as the CDC identifies additional or different symptoms. 
 
Actions taken for all confirmed or suspected cases of COVID-19 will follow the COVID 
Decision Chart which can be found in Appendix F of this Policy.  

 



15 
 

• Student Arrival Screening 
All students will be assessed for COVID-19 symptoms before exiting their vehicle each 
morning in the carpool lane at the COVID-19 Assessment checkpoint. Each student’s 
temperature will be taken and recorded in addition to a series of investigative questions 
that must be answered. Student screening information and responses will be recorded daily 
and retained as part of our confidential records for the duration of the school year. 
 
Parents are highly encouraged not to bring students who are exhibiting symptoms and have 
been provided the list above. If any student in the car has a recorded temperature of 100.4 
degrees or more and / or exhibits any of the COVID-19 symptoms, no student in the vehicle 
may exit and attend class on campus. The entire family will be sent home for online learning 
until it is safe for them to return per the guidelines set forth in this Policy.   
 
In addition to daily arrival screenings, parents are obligated to report the following 

information as applicable and have their student isolate at home as recommended by the 

CDC: 

• If the student has traveled outside of the country, he or she may not return to school 
for 10 days after returning to the U.S. 
 

• If the student had close contact with someone who was ill with COVID-19, he or she 
may not return to school until 10 days after the date of exposure. According to the 
CDC, “close contact” means being within 6 feet of an individual for at least 15 
minutes. 

 

• If a member of the student’s household is ill with confirmed or suspected COVID-19, 
he or she may not return to school until the family member tests negative or 10 days 
after the family member is no longer considered contagious by the CPHD.  

  

• Employee Self-Screening and Self-Reporting Obligations  
School employees working on campus will be trained in self screening for symptoms of 

COVID-19.  The training will enable them to recognize symptoms of COVID-19 and when to 

seek medical attention. Employees shall self-screen daily by checking their temperature and 

observing for other symptoms associated with COVID-19 prior to leaving for work. All 

faculty and staff members will complete the HOS COVID Health Self-Check form texted to 

the employee each morning before school. This will be monitored by the School Clerk daily 

and retained as part of our confidential records for the duration of the school year. 

Self- screening will include an opportunity for the employee to claim if they have had 

symptoms associated with COVID-19 within the last 24 hours, will ask whether anyone in 

the employee’s household has had symptoms associated with COVID-19 or a positive 

COVID-19 test and ask if the employee has had contact with anyone else who has tested 

positive for COVID-19 in the last 24 hours. 
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An employee exhibiting one or more symptoms associated with COVID-19 shall stay home 

and notify his or her supervisor of the reason for his or her absence. Employees who report 

symptoms associated with COVID-19 may return to School after they have met the 

requirements as outlined below. 

In addition to daily reporting the results of self-screenings, employees are obligated to 

report the following information as applicable and isolate at home as recommended by the 

CDC: 

• If the employee has traveled outside of the country, he or she may not return to work 
for 10 days after returning to the U.S. 
 

• If the employee had close contact with someone who was ill with COVID-19, he or 
she may not return to work until 10 days after the date of exposure. According to the 
CDC, “close contact” means being within 6 feet of an individual for at least 15 
minutes. 

 

• If a member of the employee’s household is ill with confirmed or suspected COVID-
19, he or she may not return to work until the family member tests negative or 10 
days after the family member is no longer considered contagious by the CPHD.  

 
Additional information for employees related to work missed due to COVID and other HR information may be 

found in the Heritage Oak School’s Employee Handbook.   

 

SECTION 4: RESPONDING TO AND INVESTIGATING COVID CASES 

A. Responding to COVID On Campus 
 

• Employee or Student Exposed to COVID 
When an individual within the Heritage Oak School community has been in close contact to 
a positive COVID-19 case, they will be required to isolate at home for 10-days (see Appendix 
F).  
 
Close Contact is defined as:  

Someone who was within 6 feet of an infected person for at least 15 minutes starting 
from 2 days before illness onset (or, for asymptomatic patients, 2 days prior to 
specimen collection) until the time the patient is isolated. 

 
Employees and students are required to self-report close contact to the School when it 
becomes known that the exposure to the case was positive. This may be reported 
immediately to the School via the school email (info@heritageoakschool.com) or by calling 
the school office (661.823.0885).  
 
 
 

mailto:info@heritageoakschool.com
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• Student Illness at School  
When a student develops symptoms consistent with COVID-19 on the school campus, the 

supervising faculty or staff member should notify the school office immediately. The child 

will be removed from the classroom to an isolation area for further assessment by a 

designated member of the staff, who will then assess the student in the isolation area 

wearing appropriate PPE and recording information gathered on the Temperature Test and 

Symptom Screening Form (See Appendix G). The parent(s) will be contacted for student pick 

up and a copy of the assessment will be provided for follow up with a physician. After the 

student leaves, the isolation area will be disinfected and aired. 

The staff member will assume the student is infectious with COVID-19 unless upon 

evaluating the student, he or she is able to rule out COVID-19 entirely. The student will be 

evaluated based on the additional information and appropriate measures taken.    

Students exhibiting symptoms associated with COVID-19 may return to School after they 

have met the requirements as outlined in Returning to School below. 

Students who are sent home due to exhibiting symptoms associated with COVID-19 will be 

provided with extensions to turn in assignments and will be provided with remote learning 

academic support.   

• Employee Illness at School  
When an employee develops symptoms consistent with COVID-19 on the school campus, he 

or she will contact the school office immediately. The staff member will be promptly 

relieved of duties so he or she may exit the campus to seek medical evaluation or 

quarantine.  

Employees who report symptoms associated with COVID-19 may return to School after they 

have met the requirements as outlined in Returning to School below. 

To minimize educational disruption, the School may cross-train employees so that more 

than one employee is familiar with essential job duties.  Employees may be trained and 

assigned to assist in a variety of positions, if needed.  For this reason, all teachers must 

maintain up-to-date lesson plans at all times. 

B. Investigating COVID On Campus 

• Contact Tracing 
A designated staff member will be responsible for investigating positive COVID cases using 
the COVID Investigation Form (See Appendix H). This information will be used as needed to 
report to the local county health department. All records will be kept confidential. 
 

C. Returning to School 
Employees or students exhibiting symptoms associated with COVID-19 must have a 

completed and signed Certification for Employee/Student Returning to Work After COVID-

19 Form on file (see Appendix I).  
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Certification for Employee Returning to Work After COVID-19 Symptoms, 
Positive Test Result, or Exposure 

Additional information for employees related to work missed due to COVID and other HR information may be 

found in the Heritage Oak School’s Employee Handbook.   

• Free Testing 
Free testing services are offered locally at the following location: 

 

Adventist Health Tehachapi Valley – Laboratory Services 

1100 Magellan Drive 

Tehachapi, CA 93561 

 

Testing is available by appointment by calling 661- 771-8775. 

 

 

 

SECTION 5: COMMUNICATION OF COVID-19 INFORMATION TO SCHOOL 

COMMUNITY 

All personal identifying information of COVID-19 cases or symptoms will be kept confidential. All 

COVID-19 testing or related medical services provided by us will be provided in a manner that 

ensures the confidentiality of employees and students, with the exception of unredacted information 

on COVID-19 cases that will be provided immediately upon request to the local health department, 

CDPH, Cal/OSHA, the National Institute for Occupational Safety and Health (NIOSH), or as otherwise 

required by law. 

 

All employee and student medical records will be kept confidential and not disclosed or reported 

without the employee’s express written consent to any person within or outside the workplace, with the 

following exceptions: (1) Unredacted medical records provided to the local health department, CDPH, 

Cal/OSHA, NIOSH, or as otherwise required by law immediately upon request; and (2) Records that do 

not contain individually identifiable medical information or from which individually identifiable medical 

information has been removed. 

 

All communications to the School community regarding COVID-19 updates, individual and cohort 
exposures, quarantining requirements for individuals and cohorts, online instruction, and school 
closure information will be sent to the parents through the Gradelink email system. Typically, a text 
message is also sent to parents, alerting everyone that an important message has been sent to their 
email address.   

General information may be communicated in the Knight Life Newsletter related to online or on 
campus learning.  
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Parents are expected to keep their contact numbers up to date on Gradelink for Administrative staff to 
reach them as quickly as possible if their student becomes ill or to alert them of a class or school 
closure. 

At all times, employee and student privacy will be carefully guarded in respect to those with COVID-19 
symptoms or confirmed illness.  

A. Ill Student with COVID-19 Symptoms 
Parents will be contacted by phone if their student becomes ill with COVID-19 symptoms while at 
school. To avoid further spread of COVID-19, parents are expected to pick their child up promptly 
and are encouraged to seek student testing for those with symptoms of COVID-19. The class will 
remain open unless the ill student’s test results confirm COVID-19. 
 
Note: If parents wish the School to release their child to another adult, requests must be made 
beforehand on the student’s Emergency Contacts card and signed by the parents.  

 
B. Class Closure 
If a student or teacher has a confirmed case of COVID-19, the school will notify the parents of 

students in the class and any personnel that had significant direct contact using the Gradelink text 

and email system. A 10-day quarantine for monitoring for symptoms will be required before 

returning to school and testing will be recommended for those exposed. 

 

The Head of School will contact the Kern County Health Department regarding the COVID-19 

positive community member and ensure that the classroom and any other area where the positive 

case spent significant time is cleaned and disinfected.  
 

C. School Closure 
Should Heritage Oak need to close due to widespread COVID-19 in the School community, the 

administration will notify parents via Gradelink text alerts and email. Information will be included 

as to the recommended monitoring of symptoms for a 10-day period and recommended testing for 

COVID-19. The Head of School will ensure the entire building is cleaned and disinfected. 

 

If the school transitions from on campus to online instruction, additional information will be 

provided to the parents regarding classes as needed either by Gradelink email or the Knight Life 

Newsletter. All students will have pre-established Google Classrooms that will be utilized for 

instruction during this time.   

 
D. Off Campus Illness 
If a student becomes ill with a confirmed or possible case of COVID-19 while off campus (such as 

during the Christmas break), and the student has been on campus in the past 10 days, it is 

understood that the parents are obligated to contact the School administration regarding the 

possible exposure in order to contain the spread further. 
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Once notified, the School will alert parents via Gradelink to monitor for symptoms, but the 

class/school will remain open.  

 

NOTE: See Appendix F for the COVID Decision Chart  

 

SECTION 6: TRAINING AND INSTRUCTION  

Heritage Oak School will make every effort to train and communicate with the entire School 
community prior to the beginning of the school year and to provide additional training throughout the 
year as new protocols are introduced or updated throughout the year.  

 
A. Employee COVID-19 Training 
Faculty and staff members were trained during the week of Teacher Orientation prior to the start 

of school. Additional updates and reviews will be conducted in teacher meetings throughout the 

school year. 

Teachers will be provided a copy of the new updated HOS COVID CSP in their Teacher Resource 

Manual. 

B. Parent Training 
A review of the HOS COVID-19 Re-Entry Guide was conducted at the Parent Back-to-School Night in 

August. The new HOS COVID CSP Guide with minor updates will be on the School’s website and on 

the School News page on Gradelink under COVID FAQ. 

C. Student Training 
Students in grades 7 - 12 reviewed the HOS COVID-19 RE-Entry Guide with the Head of School at 

Student Orientation in August. Additional reviews will be conducted throughout the year and as 

needed based on student deportment on campus including the new HOS COVID CSP updates. The 

Guide will be on the School’s website and on the School News page on Gradelink under COVID FAQ. 

Students in grades K - 6 reviewed appropriate parts the HOS COVID-19 Re-Entry Guide with their 

teacher on the first day of school as well as the Principal or Head of School at the first Chapel 

service. Ongoing reminders will be provided throughout the school year including the new HOS 

COVID CSP updates. 

D. Training Videos 
For additional training, employees, students, and families are encouraged to view the following: 

Prevention of COVID-19 in the Workplace 

 

COVID-19 Everyday Precautions  

 

COVID-19: Staying Safe at Work 

 

https://www.youtube.com/watch?v=1mKITi1D0p0&feature=emb_logo
https://www.youtube.com/watch?v=-Fdo_HT3X80
https://www.youtube.com/watch?v=0CGWhgBhUBE
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Coronavirus (COVID-19) - Precautions and Preventative Measures  

 

What is the coronavirus? Prevention and Advice for Kids - COVID-19  

 

For Kids: Why Do I Have to Wear a Face Mask?  

 
Wearing a Mask and Social Distancing for Kids Education by Drs Bop 'n Pop 
 
Returning to work safely during the coronavirus pandemic  

 

 

SECTION 7: EXCLUSION OF COVID CASES (QUARANITING)  
 

Heritage Oak will limit transmission of COVID-19 in the School community by: 

• Ensuring that COVID-19 cases are excluded from school until requirements are met to return 
(See Section 8). 

• Excluding employees and students with COVID-19 exposure from school for 10 days after the 
last known COVID-19 exposure to a COVID-19 case. 

• Excluding employees and students with COVID-19 symptoms from school for 10 days after the 
last known COVID-19 exposure to a COVID-19 case. 

• Provide students access to classes online via Google Classroom either through recorded or 
live sessions.  

• Provide for faculty members to teach classes online via Google Classroom live if the employee 
feels well and is able to do so. 

Students and parents are to stay in touch with the teacher(s) for daily class information.  

 

SECTION 8: RETURN TO WORK OR LEARN CRITERIA 
 

Employees or students who have been exposed to a positive COVID-19 case, have had symptoms 
related to COVID-19, or have had a positive test indicating COVID-19, must certify (or parents certify on 
the student’s behalf) that they are free to return to school based on the following: 

• At least 10 days have passed since exhibiting symptoms associated with COVID-19, including 
fever, cough, shortness of breath or difficulty breathing, fatigue, muscle or body aches, 
headache, new loss of taste or smell, sore throat, congestion or runny nose, nausea or 
vomiting, or diarrhea; AND 

- free of fever (a “fever” is defined as 100.4° F or greater) for at least 72 hours 
without the use of fever-reducing medicines; AND 

- Any respiratory symptoms exhibited have improved. 

https://www.youtube.com/watch?v=rIapElrdNe4
https://www.youtube.com/watch?v=8z9BsKpCJY0
https://www.youtube.com/watch?v=vGB-hxst7fo
https://www.youtube.com/watch?v=PEe-N0vrVv0
https://www.youtube.com/watch?v=7YVrL2Recqs
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• The individual was tested for COVID-19 after exhibiting symptoms consistent with COVID-19 
and the test shows he/she is not infected with COVID-19. A copy of the viral (i.e., non-
antibody) test must be attached to the Certification form. 

• A health care provider certifies the individual is free from COVID-19. A copy of the health care 
provider’s note must be attached to the Certification form. 

• The individual tested positive for COVID-19, and he/she is free of fever (a “fever” is defined as 
100.4° F or greater) without the use of fever-reducing medicines, any respiratory symptoms 
exhibited have improved, and whether or not he/she was subsequently tested for COVID-19 
using at least two consecutive respiratory specimens collected more than 24 hours 
demonstrating he/she is not infected with COVID-19. A copy of the viral (i.e., non-antibody) 
test must be attached to the Certification form. 

• The individual tested positive for COVID-19 but has not had any symptoms associated with 
COVID-19, and at least 10 days have passed since the test. A copy of the viral (i.e., non-
antibody) test must be attached to the Certification form. 

• The individual tested positive for COVID-19 but has not had any symptoms associated with 
COVID-19 and was subsequently tested for COVID-19 using at least two consecutive tests 
collected more than 24 hours apart and the tests show he/she is not infected with COVID-19. A 
copy of the viral (i.e., non-antibody) test must be attached to the Certification form. 

• the individual had close contact (was within 6 feet for 15 minutes or more) with a person 
known to have COVID-19, has not had any symptoms associated with COVID-19 and has not 
tested positive for COVID-19, AND: 

- It has been 10 days since close contact with that person; OR 
- It has been 10 days since the person he/she had close contact with has been 

required to self-isolate. 

See Appendix I for forms.  

 

SECTION 9: REPORTING AND RECORD KEEPING 
 
The Head of School for Heritage Oak will: 
 
• Report information about COVID-19 cases to the local health department whenever required by law 
and provide any related information requested by the local health department. 
 
• Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death, as defined under 
CCR Title 8 section 330(h), of an employee occurring in the place of employment or in connection with 
any employment. 
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•  Maintain records of the steps taken to implement the written COVID-19 Prevention Program in 
accordance with CCR Title 8 section 3203(b). 
 
•  Make the written COVID-19 Prevention Program (CPP) available at the workplace to employees, 
authorized employee representatives, and to representatives of Cal/OSHA immediately upon request. 
It will also be posted on our school Gradelink page for parents and students.  
 
•  Use the COVID Investigation Form (See Appendix H) to keep a record of and track all 
COVID-19 cases. The information will be made available to employees, authorized employee 
representatives, or as otherwise required by law, with personal identifying information removed. 
 
• Maintain all forms of COVID screening records for students in keeping with privacy requirements.  
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APPENDIX A: IDENTIFICATION OF COVID-19 HAZARDS 

 

Identification of COVID-19 Hazards 

All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially 
infectious.  Particular attention will be paid to areas where people may congregate or come in 
contact with one another, regardless of whether employees or students are performing an assigned 
work task or not. For example: meetings, entrances, bathrooms, hallways, aisles, walkways, elevators, 
break or eating areas, cool-down areas, and waiting areas. 

Evaluation of exposure on the school campus will be to all persons at the school or who may enter 
the School, including employees, students, family members of students, employees of other entities, 
members of the public, and independent contractors. We will consider how all persons enter, leave, 
and travel through the School, in addition to addressing fixed School locations. 

Person conducting the evaluation: Amy Walker 

Date: August 2020 

Name(s) of employee and authorized employee representative that participated: Lori Gohr, 
Administrative Assistant; and Lorena Semerenko, Interim Principal. 

Interaction, area, 
activity, work task, 
process, equipment, and 
material that potentially 
exposes employees to 
COVID-19 hazards 

Places and times 

Potential for COVID-19 

exposures and employees 

affected, including members 

of the public and employees 

of other employers 

Existing and/or additional COVID-19 
prevention controls, including 
barriers, partitions, and ventilation 

 
School Office 

 
8am – 4pm 

Parents, faculty, and staff 
members may enter 
throughout the day to conduct 
essential business. 

Counter with plexiglass partition above; 
limited seating; hand sanitizer provided. 
Curbside service has been initiated to 
limit the number of people entering the 
office each day. Staff member may also 
come to the back door for services as 
needed rather than enter the office. 

 
Teacher Workroom 

 
8am – 4pm 

Faculty and other support staff 
may use the room throughout 
the day on a limited basis to 
make copies, pick up supplies, 
and use the room for breaks 
and lunch. 

Most chairs have been removed to limit 
seating and have been spaced. Hand 
sanitizer provided. Mid-day inspection 
and cleaning will be conducted. 
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Interaction, area, 
activity, work task, 
process, equipment, and 
material that potentially 
exposes employees to 
COVID-19 hazards 

Places and times 

Potential for COVID-19 

exposures and employees 

affected, including members 

of the public and employees 

of other employers 

Existing and/or additional COVID-19 
prevention controls, including 
barriers, partitions, and ventilation 

 
Restrooms 

 
8am – 4pm 

Faculty, staff, and any visitors 
conducting essential business 
may use the restrooms 
throughout the day.  

Usual sanitation supplies have been 
provided including hand sanitizer.  
Training has been provided as a reminder 
to limit the number of persons in the 
restroom at any one time. Signage for 
students has been provided as a reminder 
to wash hands. Grammar students are 
monitored by the cohort teacher. Mid-
day inspection and cleaning will be 
conducted. 

 
Interior Hallway 

 
8am – 4pm 

Faculty, staff, and some 
secondary cohorts may use 
portions of the interior 
hallway to access the office 
and restrooms on a limited 
basis.  

Use will be limited to specific sections 
depending on the group. Directional 
pathways to be observed using one side 
of the hallway (or the other; depending 
on direction).   

 
Chapel 

 
2:30pm – 3:45pm 

Students, faculty, and staff 
members will enter by cohorts 
for dismissal to the cars.  
 
The room may be used on 
inclement weather days by 
one cohort for indoor recess.  
 
Homeschoolers and Resource 
Teacher using the Chapel on 
Friday mornings only. 
 
(The room will not be used for 
Chapel services since it is held 
in the individual cohorts via 
Google Classroom 
presentation.) 

The Chapel is a multi-use room with no 
permanent furniture. Students coming in 
for dismissal will sit on the floor spaced in 
their cohort area (or stand depending on 
age) until their name is called. The 
outside door is kept open the entire time 
students are being dismissed. Traffic 
enters one door and exits another door 
on the opposite side of the room. 
 
One cohort a day may be assigned the 
room for play during inclement weather.   
 
Homeschoolers using the room will enter 
from the outside doorway and will only 
leave the room to use the restrooms in 
that hallway outside the room.  

 
Outdoor Breezeway 

 
8am – 4pm 

Students, faculty, and staff 
members will use throughout 
the day to move from class to 
restrooms or play areas and to 
conduct essential business or 
access the School office or 
Faculty Restrooms.  

Breezeway is divided down the middle 
with a wide 4’ planter. Signage on each 
side of the planter indicates one-way 
direction of traffic. Students waiting for 
the restrooms must stand on markers 6’ 
apart.  
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Interaction, area, 
activity, work task, 
process, equipment, and 
material that potentially 
exposes employees to 
COVID-19 hazards 

Places and times 

Potential for COVID-19 

exposures and employees 

affected, including members 

of the public and employees 

of other employers 

Existing and/or additional COVID-19 
prevention controls, including 
barriers, partitions, and ventilation 

 
Classrooms 

 
8am – 4pm 

Cohorts will be assigned 
specific rooms to be used only 
by the cohort except for the 
Chapel (limited and by 
assigned use times; typically, 
only one cohort a day).  

Classrooms will have seating 6’ apart, 
provide for ventilation as weather allows, 
and will maintain a steady supply of extra 
PPE and hand sanitizer. Many rooms also 
have a sink with running water and soap. 
Students will keep lunch boxes and 
backpacks next to their desk or in a 
designated cubby marked for the student. 
All students have been provided a lanyard 
for use during lunch to hold their mask or 
a hook on the side of their desk, so it 
does not touch any other surface. No 
supplies or food will be shared in class 
(except for prepackaged food for class 
celebrations). No group seating will be 
allowed (ie: gathering as a reading group 
at a table, sitting in circle time, etc.). 
Desks will be cleaned after lunch and 
cleaned and sanitized at the end of the 
day by the teacher. 

 
Lunch 

 
11:30am-1:00pm 

All students will eat in their 
assigned classroom or in their 
designated outdoor space.  

No supplies or food will be shared in class 
(except for prepackaged food for class 
celebrations). No group seating will be 
allowed (ie: gathering as a reading group 
at a table, sitting in circle time, etc.). 
Desks will be cleaned after use by the 
supervising adult. All trash will be 
disposed of in the outdoor receptacle 
outside the classroom door in the 
breezeway. 

 
Breaks/Recess/PE 

 
8am – 4pm 

(at assigned times) 

Staff and students will be 
assigned outdoor areas for 
use.  (See Appendix D: Cohort 
Outdoor Zones) 

No cohort will enter the area assigned to 
another cohort. Everyone will use hand 
sanitizer before and after use of 
equipment. Only non-contact games will 
be allowed, and social distancing will be 
observed.  
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APPENDIX B: COVID-19 INSPECTIONS 

 
COVID-19 Inspections 

Date:  

Name of person conducting the inspection:  

Work location evaluated:                                                                  *Please use back of form for additional notes. 

Exposure Controls Status 
Person Assigned to 

Correct 
Date Corrected 

Engineering 
   

Barriers/partitions    

Ventilation (amount of fresh air maximized)    

Room filtration (maximized)    

Classroom Seating Arrangements (6’ apart)    

Signage and Directional Markers    

Administrative    

Physical distancing    

Surface cleaning and disinfection  

(Cleaning Schedule Charts) 

   

Hand washing facilities 

(adequate, in working order and well stocked) 

   

Disinfecting and hand sanitizing solutions  

(adequate, in working order and well stocked) 

   

Replenishing of Disposable PPE Supplies in all 
classrooms, offices, and janitorial cabinet  

(Face masks, face shields, gloves, and paper aprons 
are adequate, in working order and well stocked) 

   

Face coverings worn by Faculty, Staff, Students, 
Janitorial Service, and Campus Visitors 

   

Special Respiratory Protection for staff member 
assessing potential COVID cases on campus 

(adequate, in working order with back up supply) 
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APPENDIX C: COHORT GROUPS 
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APPENDIX D: COHORT OUTDOOR ZONES 

 

Cohort Outdoor Zones  

Grammar Zones: 1, 2, 3 by rotation/assignment 

Secondary Zones: 7/8, 9/10, 11/12 by cohort each day 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX E: CLEANING SCHEDULE 
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Cleaning Protocols 

 

• Daily by the Teachers: 

o At the end of the lunch period, using Perdiem, clean frequently-touched surfaces inside 

the classroom including but not limited to: 

Á Desks 

Á Chairs 

Á Door handles 

Á Sanitizer dispenser 

Á Sink handles 

o At the end of the day, take out the trash and vacuum the classroom 

o At the end of the day, using Bioesque Disinfectant, spray frequently-touched surfaces 

inside the classroom 

 

• Daily by the Staff: 

o At 11am & 1pm, using Perdiem, clean frequently-touched surfaces outside the 

classrooms including but not limited to: 

Á Door handles 
Á Sink handles 
Á Microwave handles 
Á Drinking fountain/Water bottle filling station 

 
o At the end of the day, using Bioesque Disinfectant, spray frequently-touched surfaces 

outside the classrooms. 
o At the end of the day, using Bioesque Disinfectant, spray all bathrooms, the Chapel, the 

Worship Center, and the Discipleship Room 
 

• TEACHERS AND HOS STAFF WILL HAVE STUDENTS WASH HANDS OR USE SANITIZER BEFORE 

AND AFTER USE OF THE PLAYGROUND EQUIPMENT OR PLAY STRUCTURE. 
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APPENDIX F: COVID DECISION CHART 
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APPENDIX G: COVID SCREENING FORM 

 

 

TEMPERATURE TEST AND SYMPTOM SCREENING FORM:  STUDENT1 

Name of Student:  _________________________________   Date: __________________                  
Temperature Test: 

 The student named above was tested with a non-invasive contactless infrared thermometer 
that indicated the student has a fever, which is defined as a temperature of 100.4  ʐF or higher. 

 The student named above was tested with a non-invasive contactless infrared thermometer 
that indicated the student does NOT have a fever, which is defined as a temperature of 100.4  ʐF 
or higher. 

1st reading: _____________  ʐFahrenheit              Time: ______________ 

2nd reading: _____________  ʐFahrenheit              Time: ______________ 

Symptom Screening: 

The student or student’s parent was asked if he/she presented any of the following symptoms, which the 
CDC associates with COVID-19.  They indicated that he/she presented the following symptom(s): 

 SYMPTOM DATE OF ONSET 
 Cough  

 Shortness of breath or difficulty breathing  

 Chills  

 Repeated shaking with chills  

 Muscle pain  

 Headache  

 Sore throat  

 New loss of taste or smell  

 Nausea  

 Vomiting  

 Diarrhea  

 Congestion or runny nose  
 

Test Conducted By: 

Signature: _____________________________________  Date: ____________________ 

 
1 Pursuant to the School’s Protocols for Screening for Symptoms Associated with COVID-19, the School will use this form 

to record the results of temperature tests and symptom screenings of students. This form need only be used where such tests 

and screenings suggests the possibility that the student has COVID-19. 
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Printed Name:  _________________________________  Date: ____________________ 

 Copy Sent Home (initials): ______________________  Date: ____________________ 
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APPENDIX H: COVID INVESTIGATION FORM 

 

 

 

COVID INVESTIGATION FORM 
 

Investigator: _____________________________ Date Investigation Initiated: ______________                   
  

Employee/Student (or non-employee*) name: 
 

Role/Grade/Occupation (if non-employee, why they 
were in the workplace): 
 
 

Location of COVID case in the school: 
 
 

Was individual reminded about the free COVID-19 
test option? (Adventist Health 661-771-8400) 
Yes 
No 
 

Date and time the COVID-19 case was last present in 
the school: 
 

Date of the positive or negative test and/or 
diagnosis: 
 
 

Date the case first had one or more COVID-19 
symptoms: 
 

Information received regarding COVID-19 test 
results and onset of symptoms: 
Yes (attach documentation) 
None Provided 
 

Results of the evaluation of the COVID-19 case and all locations at the workplace that may have been 
visited by the COVID-19 case during the high-risk exposure period, and who may have been exposed 
(attach additional information): 
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Notice given (within one business day, in a way that does not reveal any personal identifying information 
of the COVID-19 case) of the potential COVID-19 exposure to ALL employees/families/others who may have 
had COVID-19 exposure and their authorized representatives. 

Date: 
Names of employees/families that were notified: 
 
 

 
 
 
 
Method of notification: 

 

 

What were the workplace conditions that could have contributed to the risk of COVID-19 exposure? 

 
 
 
 
 
 
 
What could be done to reduce exposure to COVID-19?  
 
 
 
 
 
 
 
Date Local Health Department was notified? 
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APPENDIX I: COVID RETURN TO WORK FORM 

 

 
 
 

Certification for Employee Returning to Work After COVID-19 Symptoms, 
Positive Test Result, or Exposure 

I, ____________________________, certify that the following is true and correct (check as appropriate):  

* All of the following are true and correct: 

□ At least 10 days have passed since I first began to exhibit symptoms associated with COVID-19, 
including fever, cough, shortness of breath or difficulty breathing, fatigue, muscle or body aches, 
headache, new loss of taste or smell, sore throat, congestion or runny nose, nausea or vomiting, 
or diarrhea; AND 

□ I have been free of fever (a “fever” is defined as 100.4° F or greater) for at least 72 hours 
without the use of fever-reducing medicines; AND 

□ Any respiratory symptoms I exhibited have improved. 

* I was tested for COVID-19 after I began exhibiting symptoms consistent with COVID-19 and the test 
shows that I am not infected with COVID-19. A copy of the viral (i.e., non-antibody) test is attached. 

* My health care provider certifies that I am free from COVID-19. A copy of the health care provider’s 
note is attached. 

* I tested positive for COVID-19, I am free of fever (a “fever” is defined as 100.4° F or greater) without the 
use of fever-reducing medicines, any respiratory symptoms I exhibited have improved, and I was 
subsequently tested for COVID-19 using at least two consecutive respiratory specimens collected more 
than 24 hours apart and the tests show that I am not infected with COVID-19. A copy of the viral (i.e., 
non-antibody) tests are attached. 

* I tested positive for COVID-19, but have not had any symptoms associated with COVID-19, and at least 
10 days have passed since the test. A copy of the viral (i.e., non-antibody) test is attached. 

* I tested positive for COVID-19, but have not had any symptoms associated with COVID-19, and I was 
subsequently tested for COVID-19 using at least two consecutive tests collected more than 24 hours 
apart and the tests show that I am not infected with COVID-19. Copies of the viral (i.e., non-antibody) 
tests are attached. 

* I had close contact (was within 6 feet for 15 minutes or more) with a person known to have COVID-19, I 
have not had any symptoms associated with COVID-19 and I have not tested positive for COVID-19, 
AND: 

□ It has been 10 days since I had close contact with that person; OR 



38 
 

□ It has been 10 days since the person who I had close contact with has been required to self-
isolate. 

I understand and agree that if I exhibit symptoms associated with COVID-19 (e.g., fever, cough, shortness of breath or 

difficulty breathing, fatigue, muscle or body aches, headache, new loss of taste or smell, sore throat, congestion or runny 

nose, nausea or vomiting, or diarrhea) after returning to work, I must inform my supervisor immediately, and the School 

may direct me to stay away from work until I meet the School’s requirements in the applicable policy to return to work. 

Name: __________________________ Signature: ___________________________ Date: ____________ 
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Certification for Student Returning to School After COVID-19 Symptoms, 
Positive Test Result, or Exposure 

 

I, the undersigned Parent/Legal Guardian of ____________________________________(“Student”), certify 

that the following is true and correct (check as appropriate):  

* All of the following are true and correct: 
 

□ At least 10 days have passed since Student first began to exhibit symptoms associated with 
COVID-19, including fever, cough, shortness of breath or difficulty breathing, fatigue, muscle or 
body aches, headache, new loss of taste or smell, sore throat, congestion or runny nose, nausea 
or vomiting, or diarrhea; AND  
 

□ Student has been free of fever (a “fever” is defined as 100.4° F [37.8° C] or greater) for at least 
72 hours without the use of fever-reducing medicines; AND 

 

□ Any respiratory symptoms the Student exhibited have improved. 

* Student was tested for COVID-19 after he/she/they began exhibiting symptoms consistent with COVID-
19 and the test shows that Student is not infected with COVID-19. A copy of the viral (i.e., non-
antibody) test is attached. 

* My health care provider certifies that Student is free from COVID-19. A copy of the health care 
provider’s note is attached. 

* Student tested positive for COVID-19, Student is free of fever (a “fever” is defined as 100.4° F [37.8° C] 
or greater) without the use of fever-reducing medicines, any respiratory symptoms Student exhibited 
have improved, and Student was subsequently tested for COVID-19 using at least two consecutive tests 
collected more than 24 hours apart and the tests show that Student is not infected with COVID-19. A 
copy of the viral (i.e., non-antibody) tests are attached. 

* Student tested positive for COVID-19, but has not had any symptoms associated with COVID-19, and at 
least 10 days have passed since the test. A copy of the viral (i.e., non-antibody) test is attached. 

* Student tested positive for COVID-19, but has not had any symptoms associated with COVID-19, and 
Student was subsequently tested for COVID-19 using at least two consecutive tests collected more than 
24 hours apart and the tests show that Student is not infected with COVID-19. Copies of the viral (i.e., 
non-antibody) tests are attached. 

* Student had close contact (was within 6 feet for 15 minutes or more) with a person known to have 
COVID-19, Student has not had any symptoms associated with COVID-19, and Student has not tested 
positive for COVID-19, AND: 
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□ It has been 10 days since Student had close contact with that person; OR 

□ It has been 10 days since the person who Student had close contact with has been required to 
self-isolate. 

I understand and agree that if Student exhibits symptoms associated with COVID-19 (e.g., fever, cough, shortness 

of breath or difficulty breathing, fatigue, muscle or body aches, headache, new loss of taste or smell, sore throat, 

congestion or runny nose, nausea or vomiting, or diarrhea) after returning to HOS, I must inform HOS 

immediately, and HOS may direct me to keep Student away from school until I meet HOS’ requirements in the 

applicable policy to return to school. 

 

Parent/Legal Guardian Name: _____________________________________ 

Parent/Legal Guardian Signature: __________________________________  Date: __________________ 
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APPENDIX J: TEHACHAPI TESTING LOCATIONS 

Adventist Health Tehachapi Valley – Laboratory Services 

1100 Magellan Drive 

Tehachapi, CA 93561 

 

Testing is available by appointment M – F from 8am to 2:39 pm by calling 661- 771-8775. 
 


